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- 18 

G-4/DlREiCIORATE OF L0GISITCS 

Section I. RESKNSIBILITIEs 

18-1. ~4/DlRK!IOR OF LQGISIWS (DOL). Serves as the Ccma&hg General's 
principal staff officer for logistics and is responsible for general supply 
and maintenance, ~~,food,transportationservices,~ludingnontactical 
vehicle motor pools, and logistical support plans. ServesasmFund 
Program Director and as a member of the USAARMCProgramBudgetAdvisory 
Committee (PBAC). Serves as a m&e-r of the Installation Planning Board and is 
chairman of aJoint Interserv iceResourceSupportGroup(JlRSG),czhartmedby _ 
theDefenseRegionalIntra/Interservice SupportProgram (DRIS). 

SectionII. FUNCTIONS 

18-2. REWURCEMANAGEXvlENTDMSION. a. Advises the 6-4/DOL onmanagemnt 
matters within the directorate and assigned off-post responsibilities. 

b. Serves as the regional focal point for all JIRSG matters providing 
technical advice, guidance, motivation, and assistance to all elements within 
regional area of responsibility. Maintains active liaison with JIRSG 
points-of-contact within regional area to ensure awarenessofallongoing 
consolidation studies, intraservice, intersexvice (DRIS), and Commercial 
Activities (CA) studies. 

C. Reviews base operations within regional area to determine potential 
for incxeased interserv icingofbasesupport. Plans,researches,andexecutes 
regional studies, handling controversial problems, and suggesting new 
techniques or amroaches to accmplish program goals. Activates JIRSG 
substudy groups asrequiredtoperformspecifiGsk;ldiffi;monitors~group 
progress and provides assistance in the resolution of problems. 

d. Plans, directs, and superviseswnsuEr fund Prcwanlmin% metins, 
execution, and review and analysis for all logistical activities both on and 
off post. 

Performs Labor-Management negotiations; administers andcoordinates 
1abo~'relations matters for the directorate. 

f. Plans, directs, and supervisesArmy StockFundOperationsto include 
PrW-=lming, budgeti% and review and analysis for USAARMC and tenant 
activities. 

18-2 



USAARMk: Reg 10-l (20 Mar 92) 

9 Financially controls inventories through the Financial Inventory 
-tbl system, to include formulation of policies and supervision of the 
=P=wl vs-t= 

h. Monitors application and reviews progress of the work measurement 
program in thedirectorate. Performs r&hods, cost and analysis, and special 
studieswithinthedirectorate. 

i. Supervises and coordinates~ntimzaussubjectmatter~s~~lysis. 
for individual or integrated systems conceming supply, services,maintenance, 
stock fur& andfinancialinventoryaccountingsystems. Coordinateswiththe 
Directorate of Infoxmation B&magemnt to obtain autcmxtion support. 

5 Perfomsofficesemices forthedirectorate. 

k. Negotiates, monitors, an3 docummts Intra/Interservice Support 
Agreemnts and Host-TemntAgreementsbetweenall FortRmxorganizationsand 
other Govenmmt agencies. Acts as lead agency for Joint Interservice 
WsourceSupportGroupreviewsintheSO-7arm. * 

1. Represen tstheDirectorontheJuniorP3AC. 

lL Coordinates, reviews, andnegotiatesmissiongainsandlosses W-Y 
- 

affect logistics and other installation operations. Formlates procedures and ~ 
methods to effect ~transitionsandconsistencywithUsAARMc~g~t 
syst-Rars* 

coordinates Imlitors and reviews extemalinspections andprovides 
~l~~for~f~areaswi~thedirectorate. i a ' 

0. Serves asPersonnelManagerforthedirectorateandisresponsiblefor 
all facets of persomel administration and utilization. Remmmds 
distrilmtion of all personnel increasesanddecreases. Def~directorate 
position to higher levels on all changes. Maintains TDA for the directorate 
c5oordhting mapwer survey diyta. Reviews and approves/disapprovesall 
Schedule X submissions B alternative solutions. Monitorspersonnel 
utilization within the total directorate approving/disapproving persomel 
actions. 

18-J. PLANS AND OPERATEBE DIVISION. AdvisesandassiststheG-4/DOLand 
staff ontheplanningandstatusoflogisticalactivities; provides logistical 
plans support in developing, authorizing, andcoordinatirqlogisticalplans. 
Formulates organizatio~l~lypolicyandprocedurestO includemamgingthe 
&munand Supply Discipline Program, Com%.xAs logistics planning for 
mbilization and base expansion for active duty and Reserve Component units. 
Peceives, reviews, maintains, processes all related documn ts, andmonitors 
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reports of survey and other documn tsinaccountingforlost,damaged,and 
destroyed property. Principal UMARMC consultant on logistical policies, 
pro=--es, and guidance for organizational supply and logistical planning. 
coordimates supply actions, policy, and procedures changes with higher 
headqmters. ~isestheG4/DOLand~foflogistics supportrequirements 
and scheduling of the fielding of newly developed/mdemized material and 
KlaF=t* collects, edits, coxqiles, monitors, and automates materiel 
readiness and other l~isti~reportsthroughuseofautcaMtedsystemswhich 
create a data base and provide managemnt information for use at all levels of 
management. As principal staff advisor on Ammition Surveillance, conducts 
teCbIliCa1 inspections and ~vestigations. Advises the USAARMC staff, 
supported units/activities, AMcxxl%rl, andhigh~headgmters. Serves as action 
agency/coordinator for the directorate onlogisticalactions involvingmore 
than one division. 

a. Inspection/Audit: 

(1) Implements organizational supply policies and procedures. 

(2) Evaluates and mnitors the CommaM Supply Discipline 
Performs coemmand Supply Discipline evaluations. 

(3) Reviews, koordinates, and approves lateral transfers 
withdrawals. MonitorsrequestsfornomtaMard commrcial equipment. 

program. 

andDRE/Io 

(4) Provides verbal and written technical advice toassignedand 
tenant organizations on subject areas relating to property a ccountability, 
inventory, -F=nt, and =PPlY discipline. conducts periodic 
unit/organization training in selected supply subjects as ccanmand Supply 
Discipline program, prqperty Accountability m=al) I property 
Responsibility, 
Authorization 

Inventory of Property, Property Authorizations (The Army 
DoCunEe wsf=o, ard Special Accounting/Inventory Re&liremenG 

for Sensitive Items, Weapons, and Ammunition. 

(5) mnducts aswsments of supply problems. 

(6) Provides inspection assistance to activities astaskedinthe 
conal& of cmmand inspections, special iquiries, and investigations of 
logisticalsubjectareas. 

(7) ~ as the installation coordinator for precious metals 
recovery* 

b. Mobilization Planning: 

(1) Serves as principle USAARK consultant of logistical guidance for 
mobilization planniq. 

18-4 



usm Reg 10-l (20 Mar 92) 

(2) Serves as G-4/DOL centralized point for mobilization planning and 
coordinator for decentra lized execution upon declaration of mbilization. 
Serves as G-4/DoL coordimtm for EWryencyDeploynmtReadinessExercises 
(EDRE) and Mobilization EXercises'(PDBEX). /' 

(3) Develops, formlam, and coordinates logistical plans and 
procedures for iq$eznentatiofi during peacetime and mobilization. 

(4) co~cts formal classrc#m and individual in&m&ion on 
mobilization/deplqmnt procedures for AC and RC units. 

(5) &tabli&es and maintains automated logistical data base for 
classes of supply in support of mbilization and training ba& expansion. 
Identifies and establishes requirement for CWCE, OCIE, CDE, and individual 
weapons for @ONUS Replacement Center (CRC). Monitors and maintains amnmition 
basic load -tation for AC and RC units. 'I , 

(6) Responsible for Mobilization Equipment Redistribution Systmn 
(Mc=w utilizing Developmental Army Readiness and Mobilization System 
(-1 l 

(7) Responsible for the operation of the *4/DOL Togistical Operation 
Center (LOC) during peacetim crisis and mobilization contingencies. 

-- 

c. Reports of Survey: 

(1) Administratively processes and xni%itors reports of survey fram 
initiation until completion for the T!EUDOC activities. EveryWb 
mnitored, supply expertise and assistance is provided to the Appointing and 
Approving Authorities and to the Survey Officer during the entire process. 
Processes collection action and maintains files of reports of survey in 
centralrepositoxy. Pmceses appeal actions. 

(2) conducts formal classroom instruction on property accounting 
procedures for lost, damaged, ordestroyedgov ernment property. Theseclasses 
are given quarterly or on an "as neededI basis. 

(3) Provides the approving authority with a quarterly management 
report identifying ocanpleted property adjustment d ocumentsfortheqmrterand 
also identifies problem areas, such as initiation and processing time and 
ovenbe surveys. 

d. Force Integration and Modification: 

(1) mrdinates logisticalactions forsupportofnewequi~tbeing 
fielded to all supported units. Identifies potential problems associated with 
new 6-t fieldirqs and remmends solutions. coordinates and nlaintains 
status andarrivalschedules onnewequi~trequiringlogisticalsupport. 
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(2) serves as the installation TIDE Coordinator. Directs and 
monitors the installation Test, I%muremmt, and Diagnostic EQuipme& (WE) 
Calibration and Repair Program. 

(3) cooeiiJlates, Inonitors, and directs all actions regardiq 
displaced excess and equimt redistrilrxxtion. 

e. Ammition Surveillance: 

(1) Advises the *4/Director of L&s&s (64/DOL), USAARMC staff, 
supported units/activities, and AMXlDM. 

(2) Conducts ammunition surveillanae techi- inspections and 
investigations. 

(3) Investigates explosive accidents and incidents dnd conducts 
safety inspections. FQrforms on site investigations and coordinates 
actions/results with- andhigh~headqmters. Advises units/activities 
in coxmctirg safety hazards. coordinates safewrelated incidentswiththe 
USAARMC safety Officer. 

(4) Maintains amunition suspension control and c&&s imoming 
Shirts. 

(5) Prepares andupdates anmunition lot number reports, prepares test 
sheets and inspectionreports. 

18-4. MATERIEIJFtEADINEss CENTEEL a. Ensures that materiel readiness 
program objectives of the installation and higher headquarkm are PFP=lY 
implemented and execum EstablishesandmaintainstheMateriel~intenance 
Readiness Logistics Program (MMETLJ?) for reportable equipmmk Develops, 
programs, iI@-tS, and executes plans and procedures for collecting, 
editing, compiling, analyzing, and disseminatingmaterielreadinessreports 
and "related correspotience. Identifies materiel readiness problems and 
remmmmdscoxmctiveactions. 

b. Monitors materiel readiness reporting and provides logistical 
assistance to improve the Full Mission Capable (FNC) rateof reportable 
@P-* 

c. Assists and advises units in reachiq and maintaining reportable 
equivt at the Acceptable Percentage Rate (APR)withallequi~tbeing 
fully mission capable. 

d. Monitors maintenance and supply controls to prevent almse of 
priorities and to enforce maintenance and supply discipline. 
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e. Cmpiles and pmH&hes quarterly logisticlsbulletinstodisseminate~ 
supplyandd tiwtiMt0 q3poAedunits/activities, 

18-5. MAInamma DMSIKN. Advises the Dim&orate and Staff on 
maintenance matters for installation and satellite activities. *Plans, 
directs, am3 supervises theexecutionofopeXatirqplansfortheperf0~ 
of the DS/GSmaintemnce mission. ActsasContractingOfficerRepresentative 
(COR) foraircraftmainbmnceandAC&Pcontracts. 

18-6. MXNENANCEOPEZ?ATIONSBRAN~. a. Plans, supervises~andcoordinates 
the activities of the Tactical Vehicle Section, Ccmponent/Asse&ly Repair 
Section, Allied Trades Section, and Electronic/Cion Repair Section. 

b. Provides direct amI general support maintenance and applied authorized 
mdifications M *a& laying cd& vehiclesandheavyeqineerequi~t. 
Pmvides support maintenmm for wheeled vehicles, materiel handling 
eguipmnt, lightengineerequipmeut, andR.IMSassmblies. 

C, Provides field contact support to units in the field, Provides 
support lllainw forsmallccmponents, eqines, akttransmissions. . 

d. Provides allied tradesservices (ma&inirq,welding, etc.) insupport 
of the maintenance mission am3 special projects, to indlude assisting in '- 
design and fabrication for the USAARMC andUSAAIE@E. Providesmain~ 
~*intheareasoffumiturerepairs, canvas,andupholsteryreguests. 

e. Provides direct and generalsupportandlimiteddepotmain~of 
electxonics/ cxxmmmication ec&pment as authorized by comnodity managers; 
applies authorizedmdifications ongeneralsuppo.rtequipmentto include small 
arms weapons, instruments, andfirecontrol,electronicsand communications, 
and office m&&es. 

18-7 l ~~suppoHf~~. a. Plans, =4F=i=, and wordinates 
the activities of the Production Control SectionF and WarehcmsiIq and 
EbQf2dit-wM. ' 

b. Develcps procedures toreceive, scheduk,accomplishxnaintenance, and 
retum6Xpi~tOthe~. TransLates established priorities into 
assignmnt within~~capabilityandmaintainswn~oloverproltuGticrnwithin 
the main- shopsbyuseof ad-nWhani2edsysterL 

pacams functions v for requisitioning supplies, repair 
parz; tools, and ec&&ment. l&intainsstockcontrolrecordsaspresckbedby 
cmren.tdinxtiwes. 

d. Performs functions mcesmry for receiving, storing, issuimg,and 
turning in of supplies, repairparts,tools,andequipment. Supervisesthe 
cannibilization point. 
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18-8. Ql,amrYASSURANCE~~. a. Plans, directs, and supervises 
inspectionfunctionsassignedtotheMaintenance Division. 

b. Performs initial, 
repairedand/ormdified. 

c. Provides technir;ll assistance to shop personnelandsupportunits. 
Assists in thedevelwt of internal capability of maintenance personnelto 
maintain new equipment being introduced into the system. 

in-process, and final inspection on quivt 

d. Provides liaison semicetoFYIOEmaintenance units that are under the 
operational control of the Chief, Maintenance Division. 

Maintenance 
main& 

Assistance and Instruction Team (MAIT) provides 
assistance and instruction onmatterspertainingtomaintenance 

management and materiel readinm to all on-post units and activities to 
includeapplicableReserve COllpOmtS. 

f. Develops unit self-sufficiency for the attainment of a high state of 
materiel readiness. 

go Provides maintenance management instructions andtechnicalguidanceon 

18-9. T!E?ANSFORTZCI~ DIVISION. a. Provides nontactical vehicle, rail, 
Packing! and crating sqqort to the installation and satellite activities; 
plans and coordinates movement of individuals, personalproperty, troops, 
supplies, @P=% and unit moves. Plans and coordinates transportation 
requiremmts relative to mobilization to include maintenance of mbilization 
stocks, 

b. Advises the directorate on transportationmatters. Plans,directs, 
and supervises transportationactivitiesto includenontacticalvehiclemoto~ 
POOL rail operations, freight and .passenger service, troop mvement, 
mobilization, movement of personal property, and packing and crating 
functions. 

c. Conducts studies and surveys of activities and operations as required. 

d. Maintains statistics pertaining to workload, production, manpower 
-, performance, and other mattersrequiredbytheChief,Tmnsportation 
Division, compiles and suhnits reports pertaining to assigned 
responsibilities. 

e. Perfoms a variety of duties in coordinating and negotiating union 
activities of the division. 
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f. Maintains administrative and publications files for the division and 
perfo&sothermiscellaneousadministrativefunctions. 

g- Provides office services support for the division. 

18-10. IYJWMNEma. a. Supervises arKI coordinates administrative % 
functions pertaining to transportation of personnel, hou%holdgoods,and 
freight via military and &mmrcialx&hods. 

b. Provides facilities for consolidation, packirg, crating, and shivt 
of military supplies and eguimt and for receipt and temporary storage of . 
P-=-l b%KFw- 

c. Supervises and renders technical advice on the documn tationand 
preparation of eguimt and supplies for shipping, on-loading, stowing~and 
securing eqaipmnt for railmvemmt. 

d- Inspects commercial facilities to ensure cmpliance with Vt 
star&m% for teqorary storage of household goods. 

e. ReMers ass~stancetoactivities ard/orunits erqaged inclassifiedor 
nonclassifiedmmments. 

f. Monitors the performance of come&al carriers serving the 
installation to ensure that service provided is adequate. 

g* D7sures that an e&table distriImtion 'of the Amry transportation 
dollar is made without discrimination among carriers. 

h. Drafts correspor&nce in reply to queries received conceming 
household goods, passenger, freight mvemmt data, andmaintainsmspense 
files. 

i. Supervises and operates the intraqostrailwaysystem. Coordinates 
operations with cmmrcial railway operations. Performs organizational 
maintenance on twr, locomotives and one crane assighed to the installation. 

5 Arranges for CorJNoy clearances ard reguests authority for operation of 
-ized, ove33eightv&icles onpublichighways. 

k. Counsels sOldie??s relative to personal shipping and storage 
entitlements, prepares applications, andcoordinateswith -ial carriers 
for providirg services. 

1. Monitors services provided by Scheduled Airlines TicketOfficeto 
accmmodate official travel requirmmts. 

RI. Coordinates official travel an-angements reguiring cmmmcial travel, 
includingrentalcarwhenrequiredandauthorized intravelorders. 
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n. Maintains mobilization stocks for active duty, r eserve component, and 
National Guard units mbilizing at this installation. 

18-11. UNITIES. a. Coordinates unit movemnts,toincludeair 
and rail mvemnts, to and from the installation. Periodically conducts rail 
loading classes. 

b. Coordinates and controls Departure/Arrival Airfield Control Group 
(DAMIG) operations at regional Aerial Port of EWarkation (AFOE). I 

Monitors the Coquterized Mov-t Planning and status system 
(tX&SS) programestablished@OWSCU% 

d. Validates and maintains Automated Unit EQuimt List (AUEL) for 
Active wnent (AC) and RC units assigned to installation and for 
mbilization support. 

Maintains data covering laws, raations, routes, overnight stops, 
ti ekicle requhmnts for units deploying by convoy to Port of Bnbarkation 
(POE), training sites, or other locations. 

f. Maintains inventory of all 463L pallets and nets assigned/located on 
the installation. 

5 Cooxdhates the operation of the Transportation Movemnt Control 
Center at the installation during contingencies. 

18-12. TRANSKXWBRANCH. a. Provides automotive transportation services for 
the installation through use of General Sexvices Administration (GSA) assets. 
GsAisw~~~inthetransportationmotOrpoo~ 

b. Supervise operation of general transport administrative vehicles 
assigned to the installation and satellited units. 

c. Supervise safety and security activities and the preparation of 
requiredrecordsandreports. 

d. Arranges for the supply of nontacticalmotorvehicles frmappropriate 
te&nicalservicesor commercial sources. 

id,:; 
Conducts periodic utilization surveys m vehicle groups, using units, 

special areas of emphasis, and remmends necessary clhanges to 
allocation. 

f. Develops cost and statistical data on vehicle utilization. Maintains 
detailed recokds of the status and degree of utilization of vehicles assigned 
to Transport Brm. 
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g* -ides driver testing and ex&ning servicm'for the installation 
.aml issues permits for nontactical vehiclestothoseWhosuccess fully pass 
requiredtests. 

h. Operates SABER Bus, MilitaryTaxi,andCargoTaxiSystemsinsupport 
of Installation Tmqmrtation 21-10 requirements. 

18-13. SUPPLYZWDSERVICESDMSION(SSD). a. Advises the Director on 
logistics supply and -ices n&ters (excludingmdicalandR&U) including 
POL and ammunition surveillance. Plans, directs, am3 supervises the 
==w=& procur-t, reizeipt, storage, andissueof suppliesanbcpi~t 
for activities to include the Clothing Services Operation, Food Service, Troop 
Issue Subsistence, Laundry, and Installation Property Book Office. 

b. Develops policies ant% procedures to include objectives, mthods, and 
priorities for accmplishmnt of effective supply and services support. 

c. Develops logistical systems and procedures for elements of the 
division and for translation of requirements into machine procedures. 
comets analysis of machine/manual operations for system imprmment. 
Coordinates with Directorate Logistics Systems Officer for system developmnt 
arki imp-. 

18-14. SWPLYMANAGDfElYT~CH. a. Maintains statistics pmtaining to 
n-mP-=? cc=% P-for== workload, production, andotherm&tersrequired 
bytheDirector. 

b. Performs manpmer utilization functions for the division including 
preparation and maintenance of feeder information for the ID&, and feeder 
information for preparation and maintenance ofmanpowerrecor&.' 

c. provides office services support for the division. 

d. Prwides supply support for the division. 

Monitors 
Ii&trial Plant 

theacquisition, reporting, inventory~disposalof Defense 
Eccw=t- 

f. I&sear&es and provides statm to the Materiel Badiness Center 
co3laerning repair parts reguests that are causing excessive equipment 
deadline. 

g. A&ink&m the local program for the acguisition of repair parts in 
supportoflowdensityitmsofequi~t. , 

h. Serves as SSD representative to supported units and/oractivities. 
Investigates and reaxmnds solutions to cus-tmmzrs' problems relatirq to 
supply operations. 
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i. Provides supply training as requested; conductsinformalvisitsto 
isuJqorted uniti; resolves discrepancies 
ControlBranchpertainingtocustmer 

in coordination with the ProperQ 
due-out listings and reconciliations. 

5 Provides reportable equipment status for the installation Continuing 
Balance~~(~)andcontirmingBalancesystems~~(~). 

k. Develops, plans, 
officers' 

andsupervisesactionspertainingtothecontracting 
representatives and quality assurance personnel to accomplish 

contracted logistics function. 

1, Plans, directs, amIsuperviseslaut&yoperations. 

18-15. PIiIlpEEiTy~LRRANCH. a. Advises the Chief,SSD,onmatte~~per- 
taining to the operation of the property Control Branch,ti&Ancludes 
-w -T=m=c Distribution, Local Purchase, Editing, Data Conversion, 
Amunition, and Storage. 

b. Develops policies and procedwees for the operation of the bran&. 

l&an& chief serves as the Accountable Installation moperty Officer 
(&i for 24ccount No. W22PEIQ. 

d. Plans, -i==, and controls supply functions,toincludesto& 
control, inventory -g-t, and storage functions for supplies within the 
responsibility of AIPO. 

e. Cperates the Central FIeceiving Point (CRP) andprocessesincming 
supplies for distribution to supported custcmrs through unit pick-up or 
delivery service (Class IX only). 

f. Maintains item and dollar accountability records under existing 
regulations and directives. 

g, Receives deliveries of lmlk POL products and monitors delivery and 
unloadingoperations. 

h. Develops and consolidates financial inventory accountiq dataand 
preparessupplyandmanagementanalyses. 

. t3mdinates with inv4mry control points, othersourcesofsupply, 
and&rte!dunitsCO nceming supply actions, plans, and operations. 

5 Develops stock fund Imdget feeder information, maintains o*perational 
control of stock fund acquisition authority for item purchases, and ensures 
that orders arenotplaced inexcess of cumentapprovedprograms. 
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k. mpervisesestablishent~maintenance of authorized stockage list, 
requisitioning objectives, replenishment, receipts, issues,excess,andtracer 
actions. 

1. Supemises the operation of the Installation Reparable EWhange (RX) 
programa&Q3erformsthe associated Su,@y and Storage fun&ion. 

IL Coordinates with special project officers and Government, ccmmrcial, 
and other supply agencies in support of unit activations and/or deplqments 
andatherrau~orizedr~~~~o~inneededsupplies. 

n. Supervises establishmnt and operation of the installation turn-in 
pointsfor~liesand~~twi~therespons~ilityof~eAIpo. 

0. SChedUleS, COOlkiiYElteS, and supervises complete, detailed, and 
accurateannual, cyclic,' and special Nysical inventories of major and 
secondaxy items in storage d/or await- disposition. Acts to reconcile 
discrepanciesardrenderreports. 

p. Requisitions, stores, issues,andaccoun ts for anmhnition'used by the 
installation for training w,under provision of AR 710-2, 

18-16. SUPKXWS~~~CH. a. Advises the Chief, SSD, on matters 
pertaining to the operation oftheClothingServicesJ3ranch, whichincludes 
the Central Ice Facility (CIF), Clothing Initial Issue Point (CID), 
Clothing Textile Section, and Self-Service Supply Center (SSSC). 

b. Develops policies and procedures for the branch. 

~-lops, P-=, and supervises actions pertaining to issue of 
ir&dualclothingintheCIIP. 

d. Pravides sewing alteration am3 repairs for individual uniforms and 
organizational clothing and equipmmt in the Clothing and Textile‘Repair Shop. 

e. Issues am3 receives organizational clothing and q&ment for 
personnel assigned to Training Center Activities, 12th Cavalrj RGgiment 

194thArmredBrigade, andUSAN?MS studentsthxx@htheCIF. 
issues, 

equi&t of !I+50 items. 
and provides DX or organizational clothing and 
Maintainspropertybwksandrecordsforclothing 

f. Requisitions, stores, issueq andaccountsforcommtype, expar&hle 
sqqlies authorized for distribution throu@ SSSC under provisions of 
AR 710-2. 

18-17. INSTALWIT~PRDPERPYl3QOKl3?ANCZL a. Plans, develops, and estab- 
lishes an automated/consolidated organizational installation property book. 
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b. Provides organizational supply support to 16 formerly manual property 
book organizations/activities in support of 445 hand receipt holders to 
include: 

(1) propertY book accounting for over 510,686 items of eguipmntwith 
a dollar value in excess of $862 million. 

(2) support for durable, expmdable, and consumable supplies. 

(3) Administration preparation of adjustmnt documents. 

(4) Supply pick-up and delivery service. 

c. Coordinates with commanders/directorsandstaffofficerssupportedby 
the installation property book in logistical planning for training 
rquirementsandredistr~tionofassets. 

:@ 
d. Advises -ers as to effective utilization of logistical 

managementtoolsprovidedbytheautamatedsystem 

Coordinates thereceipt, storage, accountirq, issueof contingency and 
ba&psto&sconsistingof: I 

(1) Individual military clothing in support of R0K! summrtraiAng. 

(2) Special climatic clothing/eguipm=nt in 
deployment forces. 

(3) Dining facility eguipment in support 
facilities. 

f. coordinates with command/directorate/activity 
ensure that all supply actions are properly funded. 

support of rapid 

of contract dining 

budget officers to 

g. Cmposes and publishes instructions fortransferofeguip8nentduring 
periods of unit reorganization and mobilization. 

h. Actively participates in egui-t surveys conducted by thisand 
higher headgmrters, provides feeder data to planners, andassistscommanders 
with authorization d ocumntp1annirKJ. 

i. Works closely with G3/Directorate of Plans, Training,and 
Mobilization Force Integration Office for fielding of new egui-t and 
realigmmtof assetstomeetmissionrquirements. 

18-18. TRDoPISSUESU3SISTEXEACITVITYBPANCH. a. Advises the Chief, SSD, 
on matters pertaining to receipt, storage, breakdown, and distribution of 
subsistencesupplies. 
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b, Responsible for theplanning, leadership, andguidanceoftroopissue 
subsistence operations, to include deWmining requkements, procuring, 
impecting,st&.ng,andissuingsxkbsistenceitems. 

C. Prepares requisitions for locally procured issue itemqmaintains 
Voucher Register General Cbntrol, consmption records, andccmpubsbasic 
dailyfocdallcwance (DDFA) ccsts. 

i 
d. Prepares requisitions for DPSC suppliesI subsistence fcr trcop issue, 

hospital, Fort Knox Independent Schools, nonappropriated fund activities and 
Reserve clxalponents* Perfomsstc&controlfunctionstoensurecontinuityof 
supply and maintains stock fund obligation, 

e. Receives ration requests, prepares issue slips for field rations, and 
maintains dining facility accoun t cards for rations issued. 

f. Requests, receives, inventories, issues, and storesperishableand 
nowishable subsistence supplies. Operates the USAAPMC Self+ervice 
Mini-MM2 and is responsible for maintainingpresmibedsanitarys~ 
thro@cut the trocp issue facilities. 

g* Develops Stock Fund Budgetfeederinfomationfcksubsistenceitems, 
maintains operational control of stock fund acguisition authority; and ensures 
thatorders arenotplaced inexcessof currentapprovedprcgrams. 

, 
h. Directs the establishment and maintenance of necessaryaccounting 

records&practices inacco~withregulato~guidelines. 
t 

. Maintains records and s&nits reportsassociatedwithfocdccstand 
statement of reinkmsahle issues, statementsof 

gains and losses, cperational rations annual report, dining facilities account 
records, Quarterly-StratificationRepcrt, andTroop IssueMZmagement Report. 

18-19. FWDSlI3?VI~~~. a; Plans, directs, andsupervisesFocdService 
operations. 

b. coordinate assists, ~adtwisesunitsazldo~~au~~izedag~i~, 
including NAF facilities, on all phases of food management, frcm procurement 
to serving, includimg the bpmvemnt of foal preparation facilities. 

Develops & mnitirs prcgrms for on-the-job training 
se33L persomel to support installation,dining facilities. 

far food 

d. bvelops, plans, andsupervisesactionspertai&gtothecmtracking 
officers' representatives and guality assurance personnel to acccmplish 
contractedfocdservicesfuncticns. 

e. Issues and maintains control of cash meal payment bcmksfcrall 
installation dining facilities. 
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- 19 

Section I. RESKSSlBIlIilTIFS 

19-1. DIREEIOR OF SECURIXY @SEC). TheDSECistheprincipalstaff officer . 
tothecolmmag Generalonmatterspertainingto intelligence, andsecurity 
and is the career Program Manager for CR35 (Civilian Intelligence Personnel 
IQr%J-t w- m=+w" Is responsible for security clearamxs, foreign 
liaison and accreditation, access to classified areas and activities, security 
surveys and inspections, securityofautcmatedsystms, liaisonwithmilitaxy 
and civilian agencies for information of intelligence interest, maps and 
aerial @mtcgra@y policy, safeguarding classified defense information, 
prcviding and maintaining a facility for the destruction of classified 
material, providirq intelligence annexes to Uw contingenqplansand 
directed exercises, and formulation of policies on matters pertaining to the 
DSMI mission. Also, provides special mqarbented intelligence support to 
the Cmmnd, staffcoordinationrespmsibilitywithDetachment5, 5thWeather 
Sguadron (USAF); Fort Knox Residence Office, 902d Military Intelligence Croup; 
and U.S. Army Special Security Detacbnent (Knox). (Responsibility does not 
include physical security of materiels and facilities.) 

Section II. FUNCTIONS 

19-2. IlNFoRMATIm SECURITY DISCUHJRE DIVISION. a. In@ements installation 
Information Security Program (AR 380-5). 

(1) Develops detailed guidance for the preparation of cmunand 
directives to ensure the proper handling, distrilxtion, and storage of 
classified infomation. 

(2) Establishes inspection criteria and conducts inspections to 
ensure consistency in the AR 380-5 inspection program. 

(3) Directs and, in sme cases, conducts preliminary bquiries and 
z4R 15-6, procedure for Investigating Officers and Boards of Officers, 
investigations into the possible cmprcmise of classified information and 
material. 

(4) Reviews preliminaxy inquiries for accuracy and completeness. 
~&es final determination for further investigation under AR 15-6. Prepares 
initial nctification, follcw-up, and final summary of incidenttohigher 
headqmters. 

(5) Coordinates security for U-C-sponsored classified conferences 
to include clearance and need-to-knm verifications. Supervisespersonnel 
mxeningattendanm to classified presentations associated with these 
COIlfeEIKES. 
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(6) Authorizes egui-t 
classified material. 

to be u5ed for the regmduction of 

(7) Provides ass&tame 'and training to installation security 
managers inchangingsecuritycontainercombinations. 

(8) Monitors and assists implementation of the installation 
Ehtry/Exit Inspection Prwam, to include the issuance of amier 
authorization cards to security managers. 

(9) &*cts travel briefings for individuals traveling through 
desigmted countries and provides guidance ard assistance to installation 
security managers for briefings of all foreign travelers. 

(10) Monitors the installation security education program. Ensures 
compliance through assistancevisitsand inspections. Maintainsalibraryof 
educational material and assists securitymanagers ~establish-mentoftheir 
security education programs 

(11) cloordinates policies and procedures for handling 'IDEA SensitiveV1 
and other counternarcotic infomati.on. j' 

b. Gonducts coordination with law enforcement a& intelligence activities 
for the mtual exchange of informationco 
intelligence threat to Fort Knox. 

ncemingthecriminalandhostile 

Admini- the installation program for Disclosure of Information and 
IT&s& and Accreditakh of Foreign Nationals (AR 380-10). ' 

(1) Serves as U.S. 
exchange officers, 

Contact Officer for foreign liaison officers, 
and special project officers officially accredited to the 

U.S. Z&q? Armr Center and Fort Knox, 

(2) &mdinates and maintains the official accreditation file on all 
assignedforeignpersannel. 

(3) Gwrdinates *ii77el perfor3ned by accredited personneltoother 
installations ~IXI activities. 

(4) J&proves &/or coordinates the release of information requested 
by foreign accredited personnel. -es that information is releasable under 
the terms of their a=oved accreditation. 

(5) Pmmsses reguests for information from foreign embassies and 
sanitizes accordingly. ! 

(6) l4ai.ntai.n~ recoti of d ocuments 
govm. 

released to foreign personnel/ 
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(7) Approves itinerary for all visiting foreign nationals. 
Coordinates special reguiremmts for these visits with the Protocol Office. 

(8) Coordinates with DA on approval/disapproval of foreign visits. 

d. Maintains and verifies contractor clearames, visit requests, and 
facility clearames for contractors visiting and reguesting information frm 
Fort Knox. 

e. Approves/disapproves the release of information requested ky U.S. and 
foreign ikktry. 

f. Processes reguests for TeAnicalSurveillanceCountemeasmeService 
c=w l 

9 Corducts briefings, d~i~ings,and~~iwsofsel~personnel 
in the preparation of intelligence reports. (NUlE SuMasks of this program 
are classified). 

h. Administers the CCI/STU III security program for the installation. 

19-3. PEZWNNELSMxlRITy DIVISION. a. Provides personnel security program 
management throughissuance of local policy and operating guidance to 
USAARMC/USAARMS activities and tenant tmmman& inaccordancewithestablished 
Intraservice Sup~0z-k llgr-ts arki AR 380-67. 

b. &xlucts -,-,courtesy,~ tzcmmd inspections for 
implemntation and compliance with AR 380-67 and established local policy. 

c. Provides oversight and suhnitsto higher headgmrtem various 
personnel security actions to include reguests for security clearances, 
investigations, and reports of unfavorable information. 

d. Approving authority for civilian positions designated as sensitive. 
Maintains a record of the number of civilian positions designated as sensitive 
and mnitors personnel assigned to thosepositions. Approvesrequestsfor 
exception to policy for assigrmmt to sensitive positions, as required. 

e. CZantsinterinmecuritycleamnces. . 

bf. Coordinates with other military intelligence and investigative 
agencies on personnel security matters and with the Special Security 
Detachmnt on matters pertaining to Sensitive -ted Information. 

g. Requests higher headqmters to initiatelimitedandccu@aint-type 
investigations as required. 
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h. Reviews, evaluates, ti d&em&es proper action one results of 
persomel security investigations received from the Defense Investigative 
ServiceorOfficeofpersoMel~g~L 

i. conducts formal workshops toeducateunitsecuri;Ymnagersintheir 
mnnel securityresponsibilities. 

19-4. IlINFomm sYslm!rs sE;cuRITy DIVISION. a. Serves as focalpointfor 
and principal advisor to the installation commander on informationsystem 
security mtters in accordance with AR 38049. 

b. Chairs the Installation Information System Security Comittee (IISSC) 
meeting. 

C. Ensures that appropriatemission-essen tial, sensitive data processirq 
activities (DPA) are included in the overall installation physical security 
plan per AR 190-13. 

d. -es that assigned andtenantDPAsreceiveadeguatelocalsupport 
for their information systems security requirements, toincludereceiviq 
assistance during the accreditation processto ensurethatallthr~tshave 
been identified and vulnerabilities addressed. 

e. Maintains a central accreditation index of all post, installation,' and 
tenant DPA automated system accreditations, including sensitivity level, 
accreditationstatus, andcoxmctiveactionsreguired, if any. 

f. Conducts adviceandassistancevisits asreguired/reguested. 

g* Ensures Infomation Systems Security Coordinators (ISSC), Information 
Systems Security Officers (ISSO), and~l,AreaSecuri~Officers (TASO), 
areappointedasreguired. 

h. Approves requests for exception to policy for assigrmnt to ADP 
sensitive positions, as re@red~ 

i. I&views and adjudicates reguests for assignmnt to ADPsensitive 
positionswhmderogatoryinformation~sts, 

i. Goordinatesfo~ltrainingpr~~forlSsoSand~i~~g~. 

k. IBmures all autmated systems are assigned a sensitivity level. 

1. EnsuresallsensitiveautcgMtedsystemsareaccmdited. 

m. Cmposesandpublishespolicyconceming infomationsystems security. 
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v counnes regarding the vulnerability to inter- 
and exploitation of classified information processed on electrically-, 

electronically-, and electromagnetically-operated =iFw=-* Maintains 
information on processins KPiPm=t for which ccmprmising emanation 
characteristicshavebeenestablished. 

19-5. SPm sm OFFTCE(SS0). a. Manages the Comand Special 
-ted Intelligence (SCI) programs. Provides SCI supporttotheU. S. 
AymyArmr Center, U. S. ArmyJmt~r School, a.rxIFotiKnoxtenantactivities. 

b. -ides special overwatch wrt to visiting VIPs. 

c. Maintains contact with other SSO activities, world-wide in sqqortiq 
reassignmnts and special visits. 
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aQPTER 20 

DIRECIO~OFENGlNEERlX AND HOUSING 

Section I. RESKNSIBILITIES 

20-l. DIREEIOROFENGINEEWNG ANDHOUSING (DEH). TheDEHisthecammanding 
General's principal staff officer for engineering and housing activities. The 
DEH is the installation engineer, 
manager, housing manager, 

enviromental manager, real property 
and the installation fire marshal. 

activities include all maintenance 
Specific 

contracts or in-house workforce; 
of real property facilities either through 
master planning and the installation major 

construction program (MCA); mobilization construction plannirq; engineer troop 
utilization; inspection, supervision and acceptance of all 
engineering/construction contracts; real estate acguisition, management, and 
disposal; facility utilization; operations and maintenance 
and distribution 

of utility plants 
systems; on- 

envirormental and energy control; 
and off-post housirq and furnishings; 
fire protection and prevention; refuse 

collection and disposal; insect androdentcontrol;custodialservices;and 
facilities engineering and housing support for Gov elmment-ownedandleased 
facilities for U.S. Army Reserve Centers i.nthestateofKentucJq (less 27 
counties in the westemportionofKentu&y). Provides staff supervision of 
U.S. Army sllpport Detachment, Columbus, Ohio. ServesastheUSAAPMCProgram 
Director for facilities e@neering and housing activities and is the activity 
director for woodlands management program arki principal advisor for wildlife 
conservation. Provides master planning and facilities engineering support for 
Government-leased facilities for support of the National Rifle and Pistol . Mhtches atCampPerry,ohio. RepresentstheCcmm&rq General0ntheLinwl.n 
Trail Area Develwt District Board. 

/ 
Section II. FUNCTIONS 

20-2. AIMINI~OFFICE. a. Serves as Rhgineering and Housing repre- 
sentative for civilian personnel administration and advises the DEH on policy 
wncemingpersonnelmatters, 

b. Prepares personnel action =&=t% manpower justifications, and 
maintains the personnel portionof theTDAandthepersonnelvoucherforthe 
directorate. 

functions statementforthedirectorate. c. Prepares the organization and 

d. Provides miscellaneous typins support forthedirectorate. 

e. Qerates a mail and distribution center and maintainsasuspeme 
wntrolsystemforthedirectorate. 
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f. coordinates and consolidates~~ replies for DEH on'allmiscellaneous 
inspectims/reviews involving mltiple divisions. 

5 m as files and records managerforthedirectorate. Provides 
guidance to all divisions on files m&temme~and supervises transfer or 
disposal of all records. 

h. Procures andnaintainste&nicallilrrary. 
. Cwrdimtesandprccesses 

tra&ngplan. 
training requests and prepares civilian' 

5 Preparestravelordersandmkesalltravelaxmngemmts. 

k. Prccures m dispenses all DEH administrative supplies. 

20-3. 0PERATICW0FFIC!E. a. Perform custmer service for the DEH. 
Resolves cusbner cmplaints by working with each division in theDE& 
coordinates engineer bmop projects throughout Fort Knox suchaspaving, 
lxlildirq construction, concrete work, and clemup detail& Publishes articles 
in the Turn-et, Daily Eblletin, and Channel 12 to publicize DEH activities. 
Coordinates the U.S. myli&semePr~aminKen~~andahiO. coordinates 
constructicm projects, environmental con&iderations, servicecontracts, and 
inspection of facilities. 

b. Coordinates the expar&d self-help> program from the initial work 
order, estimation, issue of materials and bxls, throu@ the final 
inspection. Pmform orientations on the expanded self-help pmgram to 
familiarize the cusbmrs onitsprocedures. 

Prepares slide presentations for visiting personnel from TRADOC and 
De&t of the Ax-q. coordinates special activities for DEH throughout the 
year such as Golden Field Day, Camp Challenge, Q;mp Perry, Family Forum, etc, 

20-4. B MANAGlBEBlT DIVISION. Serves as theEhyineeringakl 
Housing principal staff in matters relating to installation environmental and 
NaturalResourcesPmgrams. 

20-5. -M&NAG-BRANCH. a. Initiates, develops, executes, 
and monitors programs and activities in assigned ark of responsibility to 
ensure cmpliance with Federal, state, and local environmental quality 

. 

b. Serves as Assistant Installation EWironmental Quality Control Officer 
and teChnica advisor on the Mastx PlaYming Board and Installation Historical 
PreservaticmCom.itteemeetings. 
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Develops ard prepares installation policies 
perking to envirommrkal consideration in DA action.' 

stakkdsandcriteria 

d. Prepares major construction (MC%) project d ocumentation for pollution 
abatement and NPDES projects reguiredtoocanplywithgoveming 
Initiates, develops, 

regulations. 
and executespublicawarenessprograms onenvironmental 

matters. 

20-6. NATURALICBQUEE~CH. a. Plans, 
management and Maine 

Progranrs, and acconplishes 
ofturf,shnW,E@otherlandmpeplanting. 

b. Perform maintenance and management of fish and wildlife habitat and 
operates liunt Control. 

Iekes reccmmdations concerning execution of agricultural and 
grai&-outleasesti forestproductsharvesting. 

d. Provides representatives to the Co nservation and Beautification 
Wttee and the Beautification S&committee. 

Maintains 
and e&trol of 'forest 

manages, arxlimproveswoodlands, acwntplishesreforestation 
diseases; constructs and maintainsfirebr~and 

performs other fireprotectionactivities;mxkkstixnberavailable for disposal 
andmakesreammmda tions for timber harvesting. 

f. Prepares the installation cooperative plan/agreemnt to outline a 
program of planning, development, maintenance, 
fish, and game conservation. 

and coordination of wildlife, 

g. Provides landscape architectural services for the installation to 
include development of landscape plan. 

h. Provides technical guidance to the Installation Co nservation and 
Beautification Committee. 

. 
prepares 

Defekeco 
am3 submits installation participation in Secretary of 

nsemation Award. 

5 Develops detailed Integrated Natural RosourceMkmagemntPlanwhich 
includes land mnagement, forestry, fish and wildlife, etc. 

20-7. Ellcmmm BRANCH. FWforms insectandrodentcontrolinqectionand 
treatment ofbuildings,graundsandstorageareas,andfurnishesassistanceto 
the preventive Medicine Service, MEDDAC, in the coordination of the USAARMC 
RodentandPest ControlProgram. 

20-8. ENGINEERPLANSANDSlZ?S7ICESDMSICN. a. Plans, programs, designs, 
and supervises matters pertaining to installation engineering projects, master 
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Planning, l+mi Kogrartyaing, l!!Icim par-, com&ion inspections, real 
prV=%Y and facility utilization, mobilization, and related functions. 
Inspects~n~~executionarsdrrwxlitcrrs~~~ionactivities, ' 

i 

b. Responsible for the design 
specifications. 

and preparation of drawings and 
coordinates design with using %F=Y- Reviews 

nonappropriated fumd projects (includingArmyandAir ForceEkchangeService 
and Army and Air Force Motion Picture Service -projects) for ' technical 
sufficiency. Provides technical assistance to thecontractingofficerin 
selection of material, construction methods, 
inspection. 

and project supervision and 

drawings, 
Reproduces and maintains engineering data files -of maps, 

and specifications which relate to the real .prapEssty of the 
installation, Represents installation at design conferences on projects 
executed by district engineersorotherconstxuctionagencies. Acckmtplishes 
design of projects for' the USER elements located within the designated 
geographical area of the installation. 
to enviroI-lmental impact stamts. 

Provides facilities engineering input 
Prepares DD Forms 1391 and 1391C, and 

otherrelatedd ocuments fortheMCAprogram. 

20-g. ~ANDENGINEEKNGDESIGNBPAN~. a. Prepares, 
coordinaw, 

-ages, 
and develops architectura 1andengineeringprojectsandfumishes 

technical assistance to contracting officials, 

b. Provides ensineerins review on proposed new construction real 
property,andmaintenance and repair activitiesk 

20-10. 
dinates, 

VANDWmSmCESma. a. Prepares, mor- 
and develops scopes of work for architectural and erqineering 

projects and furnishes technical assistance to contractinc$officials. 

b. Negotiates delivery orders for projects with Architect-Etqineer (A&E) 
firms forprojects. MonitorsA&Epesfarmance. 

20-11. MASTEEtPUWNINGfiR2WCH. a. Develops the installation master plan; 
establishes and maintains liaison with local commds,Districtwineer, 
Louisville Ek~ineer District, Lcuisville,Kentuc@, andhigherheadgmrkrsto 
provide for the orderly preparation of the Military Construction-Army (MCA) 
Program and presentation to the Installation Planning Board. lhereal 
pmperty and facility utilization, mobilization, and related functions are 
alsoapartoftheMasterPlanningBranch. 

b. Initiates, develops, executes, andmcmitorsprograms andactivities in 
assigned areas of respmsibiPity to ensure cmpliancewithFederalenergy 
conservation reguirements. Serves as the installation point of contact (FOC) 
on all matters relating to energy/utilities co nservation and control. Serves 
as Assistant Installation Energy/Utilities Co nservation Officer, Action 
Officer at E/W meetings and advisor on mobility fuels consmptions aml 
control. 
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Ibammds HVAC and hilding design changes andprepares~+CIP 
(A Conservation Invetmnt Rogram) projects pluseconmicarddesign 
badc-up documn tation. Develops public awareness of energy conservation 
thraughsuchmdiaas comatd mms, brochures, newspaperarticles,etc. 
Coordinates directly withDAtiTRADOCEnergyOffices inadditiontotheDm 
BudgetAnalystinprogramhg andlmdgeting. 

20.12. axmmcr INSPECFIW BRANaL Supervisesand hspects in~progressand 
final ameptame inspection of construction and service-~contractsto 
ensure adequate contractor performance. Provides professional engineering 

. analysis and formal documn tation on feasibility and appropriateness of any 
proposed changes to contracts. Makes engineering analysis and confirms 
-=P--- test of materials and equipment used in contracts. Makes 
engineer- as-hilt drawings of construction projects locally hqected 
Ensures that all manuals, catalogs, operating instructions, andotherda& 
required by the contract issuhittedthlyandaccuratelyandprovidedto 
Plans and Services for proper distribution to the appropriate office. 
Maintains a logbook on ,~~contract;upon~letionofeachwn~~, the 
losboak, with other amropriate documents, is provided to Romrement for 
filirq with project folder. Providesmonthlyprogress ofwntxactstothe 
Ehgineering Plans ard Semites Administrative Section for wntract payment. 

20.13. JOBORDEEXINGCONTRACT/~ TYPE@WNACl? (JOC/KK) BRANCH. 

Develops scqhs of work and prepares and evaluates Requestsfor 
Prop&als (RFP), prepares delivery orders, and administers theJob=Order 
COIltraCt. 

b. Prepares delivery orders anA administrative and technical Support for 
theexec&ionoftherequiremmttypewntraCts. 

20-14. ~NWAG~DMSION. a. Exercises supervision and renders 
technical judgmnt inareasof industrialeng ineeringandmanagementwntrol. 
provides industrial ens-ins services and technical assistance in * mdustrialengineeringmatters. 

b. Manages, Plan% Programs, coordinaes, schedules, and executes 
resources for acxxanplishent of work QT DIN forces. Includes overall 
responsibility for fi.+ preparation and presentation of the Unconstrained . l3qumamts Report (URR) (AR 42008),3 Te&nial Data Report (AR 420016), and 
Annual Work Plan. Empares DEH portion of command Operating Budget (OOB) and 
Budget Execution Review (BER). mepares anda~rovesmanpowerandmterial 
e&n&es for irrdividualjoborders, serviceorders, andstandingoperations. 
Based on current maft backlog, advises whether to accmplish work by 
wntract, Troop, in-house, or U-DO-IT. Analyzes coqleted work and evaluates 
shop perfol3mnce. Maintains statistical records and/or visual devices 
reflecting thecurrentstatusofworkprograms, includirqdistrihtionofwork 
forces, status of individual job orders, operations activities, and backlog of 
work in terms of manhours. Integrates the work managemnt program 
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with other engineer and installation program and ensures 
with basic policies. Sqmvises the facilities e@neering 
REM&mk classification for fund expemdie. 

20-15. RESOUKE~~~. a. Performs Imdget, 

overall compliance 
ADZE operation and 

cost accounting, 
fund control, allotmnt, am3 statistical services fortheEnginemingamI 
Housing organization. DEH fund managemnt includes Qperations a.txI 
Maintenance, Arq (CMA), Operations and Maintenance ArmyReserve(CMAR), 
Fmily H-ins, J-v m% Conservation and Be&tification (Fish and 
Wildlife), andForestryandEnvironmental. Plans,supervises,andcoordinates 
the preparation, analysis, and ccqletion of the DEH budget and opmating 
program to include the facilities engineering portion of the COB and BER. 
Obtains RPMA support reguiremnts from installation activities, including 
tenants and satellited activities that are provided facilities engineering 
suppoe on a reimlmmable basis, for inclusion in the operating budget and 
annual workplan. Perfoxms Imdget*and fiscal a mounting analysis and prepares 
allied statistical reports and studies. Advises the facilities engineer on 
budget considerations involved in the develwt, execution, analysis, and 
review of their activities. Serves astheDMrepresen tative at Jr. PB?UI 
meetings. 

technical data axI unconstrainedreguirmen~s,andGeneral 
reports. -_ b. Prepares 

OfficerQuartem 

c. Prepares the annual and loq-range work plananddevelopstheMcB 
(Manage CiviEian ~~) * 

d. MaintainstheM&ntenance andRepair(MAR)TT?ADOCreport. 

e. Maintains records aM preparesreportspertainingtocostandIxx3get 
matters for facilities engineering. 

f, Goordinates preparationandrenewalof in-' xesupportagmemmts 
(I-)* * 

g* I!EGntains cost limitation controls for family housing projects, 
temporarybuildingrepairs,andtspecialprojects. 

2Q-16. E4WlWEI~WS~~. a. Keceivles telephonic and walk4.n 
requests for work andestablishes inputrecords. Reviewsjoborderreguests 
for .cc@iance with regulatory reguiremnts, feasibility, and adequacy. 
Prwidescustmerserviceworkstatusreports. 

b.Appmmandpmcesses work authorization form and documents. 

Co Coodbates and schedules work performance of DEHin-houseworkand 
maintainscmplete infmmationonmnhoursandworkload. 

d. CorxIucts weekly production scheduling metiqs for the lEf;(MD and 
Operations and IMntenance Divisions. 
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e. Program in-house work load for 
organization. Coordinatesacccenplishmntof 
Plans and Service Division and Troop or U-DO-IT 
Operations @vision . 

theEngineeringtiHousing 
contractualworkwithEngineer 
(expar&d Self-Help) work with 

f. Establishes priority for acccqlishmmt of DEH in-house work. 

40 S&nits bill of materials for each estimated job order to supply 
division. 

h. Assists ina~lyzingandevaluat~~letedwrrrk. 

i. Prepares data for preparation of annual and long-range work plan for 
DEL 

j. Operates the facilities engineering radio and trouble call system. 

k. Maintains file records of work requests and completed and incamplete 
job orders. 

1, Maintains andconsolidates statistical data fromunitworkschedules. 

20-17. PLJWNIKAND~~CH. a. Using IFS+I and TB 420-l through 
30, pre&&rmined tti standards, estimates cost of labor,material,and 
@Ft. mepareq detailed working estimates for individualjobstobe 
accomplished by the DEEL When req@red,preparesgovemmen t estimate for 
facilities ex~ineering work to be performed by contract. Visits sites of 
proposed work to determine physical conditions, obtains basic data mcesmry 
for plaMingandestimatingthe~rk,makessinglel~~e~~natrequir~ 
major engineeriq or design work, and discusses proposedworkwiththeusing 
activity to ensure requirements will be satisfied in the most econcmical 
-. 

b. Prepares bill of materials and estimates for shop support of eqanded 
self-help projects. 

c. Cor&zt.s facility cmponent inspections and maintains all records. 

d. Prepam, estimated cost of damages (XXX%) for real property 
facilities. 

e. Serves as PCX for special work events. 

f. 0perates the Facilities Estimating System (IFS-M). 

g. Prepares CMA project validation records and obtains revalidations per 
TRADOC l&g 420-3. 
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20-18. I?INaGmENGINEERING ANDSYSIWSBRANCH. a. Pravides inaustria 
engineering services andtechnicalassistancefor increasingtheproductivity 
of the facilities engineering work force. 

b. Assists in preparation of the Annual Work Plan and the Xong Range Work 
program. 

V changes in xnaming levels 
prot&tivity studies. 

ar@ craft mix basedon I.E. 
Provides workload data for manpcwer surveys. 

d. Manages the proper utilization and operation of the ADP Integrated 
Facilities System (IFS) and Facilit$ Engineering Supply System (FSS). 

8, 
Reviews work statements, specifications, and estimates for ccmmrcial 

QpeeLnctions. 

f. ~rdinatesproductivity (zRIp/PCIP studiesanddirectorateSuggestion 
=csP=m* ., 

g- coordinates Internalmnageme.ntCon~olPr~~. 

h. Coordinates Directorate Review and Analysis eogram. 

i. 3hnxqh cost &/or econmic am&is, determines the method of 
accomplishmentandlnakes mcmmmdations for the triennial review. 

5 Reviews conrpletedjobo~~andserviceo~~tOcampareactUalooSt 
amlmanhourswithestim3tes;recmmnds corrective action as required. 

k. Qperates the D~dataprocessingsystemS~~pravidesdatafor IES, 
=, JFDEP, -1 s9I!wwms, and- systems. 

20-19. SUPPLYANDSTORAGEDMSION. a. Plans, PrEF-f and a4zcoq3lishes 
the facilities engineering supply and storage functions, including the 
facilities engineering portion of the stock fund. 

b.Cooxdinates '&NY * equiEsnent requir~ts with FWomces 
Management and operathg divisions. 

C. Maintains manual/autcmated formal installation stock record account. : '_ 

d. Cooxdinates, prepares, 
(BCE) requireRtents. 

and upda- Base-Ievel comercial~ 
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e. cbordinates, prepares, and updates Annual Ccmm-cial DesignMotor 
Vehicle Rquirmts, RCS CSGXD-1577. 

f. Provides iqut for equim requiremnts to l&sources~%~g~ 
Division for annual work plan. 

g. SupervisesmWmuseoperationsandcom3ucts irwentories. 

h. FormulatesandsuImitsTDAequipmntdatatoUSAARMC. 

i. Maintains 

j. mcepareS 
sdaiule. 

financial inventory 

and monitors the 

accountingrecords. 

supply partianoftheyearlyp--t 

k. Supemises the receipt, 
items of supply and equipment. 

storage, and issue of Facilities Engineering 

1. Perfoms custodial control over set-aside inventory of BBRX 
(clocking, bra&g, packing, crating, am3 tie-down) materials for 
mobilization. 

20-20. PROPEEU!YCXNTROLBR?NCH. a. Maintains marrUal/aIltolIlated 
records andstockcontrolsystem. 

b. Initiates procuremnt and receipt actions for supplies and 
tosupportRPMAmission. 

c. Maintainsrequir-ttypecon~acts for supplies. 

d. Prepares and maintains contracts forservice, loan, and/orleaseof 
equipsment l 

e. Pmceses serviceorderrequests forrepairofequi~t. 

f. Maintains ja&et files on contracts involved with Govermat furnished 
suppliesandequipmntanddisposalofexcess. 

g. Maintains theEhgiimeringandHousingPropertyBoakAccount,incl~ 
POL. 

h. Repqrtsexcess supplies. 

i. Receives, stores, andissues~i.neeringandHousingsupplyitems,to 
include the engineer expar&d self-help program. 

j. Disposes of excess, serviceable, 
ww?=t. 

and unserviceable supplies and 
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k. Con&&s imentoriesofequi~arvdsupplies. 

1. Operates, Family Housing Preventative Mainterm& Self-Help Store for 
quarteysoccupantstitrOOpunits. 

m-21. l4REWAL EXPEDITING Bl?MKH. a. pulls, delivers, and issues material 
forIndividualJob0rdex-s (uos) andshopstock. 6 ‘ j 

b. Managesandmaintainsallstadbystock. 

c. Issues all materials and special tools in support of the expanded 
Self-Help Program. 

20-22. Fnml?l3mmmrnANI~ ZIUTECDW DMSIOM. Organizesandadministers 
the installation fire prevention and protection prajram at Fort 'Krrojr, 
including aircraft rescue and fire fighting. Isdesignatedasthefirst 
respotier on all hazardous material incidents. F!rovidesdire&Staffsupport 
to installation cxmmmders on all fire safety-related activities. c!oomw 
and administers mutual aid agreemen ts with all sumounding cmmmities. 
Provides fire" safety training to all installation persomiel. Is kesponsible 
for p~i~fireprotectiontoallrangeandgrassl~/~~areas on*e 
installation including providing technical guidance and supervision to me 
installation's emrgency fire fightiny detail. Reviews all proposed proj$ 
Plan% both major and self-help projects for adeq&y of fire safety 
considerations. Coordinates activities of all installation area and unit fire 
marshals. Maintains all installation smoke detectors, sprinkler, and other 
fire detection ti suppression systems. Provides operational training to 
mkual air fire departmnts. Develops and updates installation fire 
regulation. Procures and maintains tool supply for the installationrs 
emeygency firefighting detail. Inspe&s all installation facilities and 
develops fire safety improvemn t plans. Initiates workrequesttobring 
facilities i"n .compliance with rqulations. Administers the installation% 
fire loss data base and prepares all official fire reporting colm3spondeWe. 
Tests the water flaw capability of the installation% water distribution 
syst32nl. Provides direct support to thee: installation's Child B-1-t 
Center activities to include theHmeCareFYoviderprOgam. Maintainsand 
sexvices all installation fire extinguishers and other first-use fire fighting 
mmt* Maintains the installation% hazardous material response tools and 
equipment includingallself-containedbreathi.ngequi~L 

a. Fire chief's Office: Provides the organization with all 
admini&rative support. Investigates aW reports all fire-related incidents. 
Reviews all inspection activities. Reviews all fire-related engineering 
plans. 

b. Fire Prevention Section: Inspects all facilities and works closely 
with the installation's appointed fire marshals. workswithdesignengineers 
to ensure that fire safety has been considered and/ordesignedintoall 
proposed projects. 
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c, FireStation 1= Performs fire fightingard stam%rdrescueservi~. 

d. Fire Station Number 2: Performs fire 
fighting, 

fighting, brush/forest fire 
responds to hazardous material spills. 

Extinguisher Rechaqe ard Repair Facility. 
AlsooperatestheFire 

e. Fire Station Number 3: Perform fire fighting andprovidesaircraft 
crash/rescue/fire fighting support to Godman Amy Airfield. 

f. FireSafety SystemsMaintenance Section: Impects amfi keeps all 
installation fire safety systems aperational. 

20-23. oPEm3ImsAND VCEDMSION. a. Plans 
operation, 

and supervises the 

building, 
maintenance, and repairoftheFortKnoxphysicalplanto include 

structures, utility systems, pavements, railroads, Bridges, ranges, 
airfield, grmrxIs, amYbland areas. 

b. Provides te&r&al advice to the director on all CND areas of 
responsibility. 

Provides technical input to Resources Management Division in 
deve~&.ngDEEIResourceManagementPlans. 

d. Reviews plans and specifications for maintenance and repair projects 
and new construction to detennine b&r&al adequacy with respect to 
operational and maintainability considerations. 

e. Participates in the final inspection of MCA projects. 

f. Provides tedvlicalassistanceandin-hausepersonnelinfllpportofthe 
Expanded Self-Help Program. 

g* makes reccmmdations for new and *roved materials and supplies not 
currently available for warehouse stocks. 

20-24. BUILDINGS AND - BRANCH. supervi-, cooetes, and 
acccqlishes work necessary for themaintenance~ 
Ixlildings and structures. 

repair; and improve&& of 
Work includes carpentry,masonry, sheetmetal, 

welding, painting, glazing, andlo&smith. 

20-25. PA- BRANCH. supervises, COOX-dillaeS, and accamplisheswork 

iiliEzz for the maintenance, 
I railroads, bridges, 

repair, arxUmprove&mtofroads~ pavemnts, 
drainage systems, rarqes,grounds,andland 

alXZtS. 

20-26. MADfEMNCEANDSERVI~BRANCl3. a. 
zational lIEGIl-, repair 

stzhedules and performs organi- 
amI preventive maintenance on DEH 
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tquipmat; i.e., dozers, cranes, tractors, 
@FPm=J% etc- 

scmploaders,lmkhoes,muwing 

b. Assists in preparation of specifications and At data for requi&icm 
of DEH equi-t. Remmmds replacemnt priority, 

20-27. lEEITYSY~XE?AN~ a.Supm&es, coordinates,andacccmpli&es 
work mmssary for the operation, maintenance, repair, and iqmvemmt of 
utility systems; i.e., electrical, heating, refrigeration, and air 
conditioning, through the Boiler Plant Section, Water and Sewe? Plants 
Section, HVAC Section, Boiler Maintenance Section, and Ele&rical Section. 

b* eP==t?- and maintains water treabent plants ~I%I assoctited 
faci$ities to include the well field in West Point. a 

c. @eratesandmaintainsa wastewater treatmmt facility. 

de @era@sEnergyMr>nitaringandmn~olSystem(~~~~S). 
6 I 

20-28. MMNTJNMCEBlXlUKH. a. Supervises, COOl%iiEbS, 
work necessary 'for the operation, 

and acccmplishes 

ccanrrnulity' Hospital, 
maintenance, .mdrepairofIrelandAmy 

family housiq quarters, water and gas distrtitid 
systems, 
Section, 

and sewer collection systems, through the Hospital Maintenance 
Housing Maine 

Plul@ngSe&on* 
Section, pr'eventive M+ntenance Section, and 

/ ' 1 : 

b. Establishes andexeaxte~ I* effective preventive maintenance (PM) 
programs for nonfamily housing buildings. 

c. C&rates night emrgency operations to provideDEHmsponseduring 
nondutyhours. * a 

20-29. HOUSING DMSION. 
off-post housing. 

Advises theDmonmatteYspertaining"toon-and 
PlanS, directs, and supervises activities related'to the 

management and use of military family, unamed, andguesthousing; 
includes coordinationofoperationtimaintenance, 
family housing units 

repair and constniction of 
arduna ampanied officer and enlisted housing; initial 

issue and replacemnt f&mi&ings and h&old equimt forfamilyaml 
unawed personnel housing. Cor&xA.sannualhousim~requirements~y 
and maintains coordination with Veterans Affairs, DistrictEngineerqand 
Federal Housing -stration in regards to availability, leasing, and 
monetary controls ixposed by statute on leased familyhousing. P&forms 
Division Bnagement functions, 

20-30. Hous= smcEs I3RANm. 
housing 

Manages all governmen t-controlled family 
units so that all .authorized‘ personnel are adequately hous&. 

Dew cement and long-range family housing requirements. Maintains 
inventory of governmen 
hcusing. 

t-controlled hmsiq andrealpropertyservingfamily 
Performs assignment, pretemination, and termination inspections. 

20-13 
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Inspects and verifies completion of wDTk reguiremants. Responsible 
assisting authorized personnelinlocatingsuitableeco~housingunits 
for ensuring that local landlords do not violate U.S. Army Policy - - ~_ _ 
nomdismimination. Responsible for maintaining listingsofeconcmyhousing 
===w and coordination with local ecom officials for assistance in 
obtainirmg additional listings. 

20-31. BIILECINBRANCH. Responsible for the installation billeting program 
to effect proper utilization of govemmm t=controlledUnaccompam 'edPersonnel 
(officer and enlisted) Housing (UPH), unav 'edpersonneltransient+ype 
guartms and hotel accomodations. Formlates implementation of the UPH 
program- Provides the inspection of gumters prior to making assigrmmts. 

20-32. GUEST HOUSE BRANa. Responsible for the management and operation of 
installation guest houses and DVQS. Formulates plans, policies, and 
regulations for local inplemntation of the installation's guest house program . ow ' 

20-33. FA- MANAGENENT BRANCH. Responsible fortheplanning, coordin- 
atins, and mnitorirq of projects for the maintenance, repair, modification, 
rehabilitation, inpromts, and minor and major construction. Reviews 
project costs for housirq facilities. proVidestheannualandlong-range 
maintenance,repair,and*r~ t work plan. 

20-34. -ZED FURNISHINGS lJANAG=ma. Directs,plans,develops, 
organizes, COOIfiiIlateS, and controls all aspects of execution and resources 
for theFamilyHousingandUPHfurnishingsprogrm;to includetroopbarracks, 
-6 amd satellite units. Supervises the receipt, storage, and 
distrilxrtion of furniture and qui-t (F&E) to authorized personnel and/or 
activities. 
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czumm 21 

U.S. ARMY SUPFORT DEX!Am 
axmBus, OHIO 

Section I. RESPONSIBIIZITES 

21-1. A Class 1 Activity, under operational cor$rol of the Directorate of 
Ehgineering and 'Housing, USAARMC, with responsibility for fumishirq 
Facilities Ek$.neering and related support to U.S. Army Reserve Centers 
throughout Ohio and10 counties i~‘NorthernKentuckq, munits inohio, and 
the Columbus Supqrt Facility, Columbus, Ohio. 

Section II. FUNCTIONS 

21-2. DETAcZlMENTHEADQuARTERs. a. Exercises command and 
supervision over all elements and activities of the detachment. 

general 

b. Develops and directs the execution of safety managemntandfire 
prevention and protection plans, policies, and procedures designed to prevent 
accidents, injuries, and property damage for the Columbus Support Facility. 

c. Coordinates and supervises related administrative actions to include 
the maintenance of administrative records and preparation of unit orders, 
policies, and directives. 

21-3. FACILITIESENG INEERINGDMSION. a. Advises the commanderonmatters 
pertaining to repairs and utilities activities. 

b. Provides facilities engineering sup~rt for the Columbus Supqt 
Facility, Columbus, Ohio; ROTC units; and all R 
Ohioand1OcountiesinnorthernKentu~. 

eserve units located throughout 

c. Plans the accmplishmmts 
inspection and corrective 

of preventive maintenance, including 

services. 
masuresforbuildingsandstructuresandentomology 

d. Supervises and cmrdinates maintenance, repair, 
utilities systems for the control, 

and operation of 

. distribution of: 
storage, transmission, collection, or 

electricity, sewage, sprinkler systems, water, gas, steam, 
cmpressed air, and utility plants. 

21-4. * AJXINISI!RATIVEDMSIoN. a. Advises the cmmndmg officer on all 
civilian management matters within the activity. 

b. Coordinates and supervises administrative and logistics actions to 
include publication ,-of travel documents, preparation of associated 
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c0mespondence, maitkemna of ILogistical andservicerecords, andtraining 
progrms for c5vilian pwsonnek 

c. se.rves as 
execution, 

prqram and management office for budget development and 
review and anglysis, manpwer survey b 

improvea perf0~. 
and special surveys for 

ana t?supemises tel~one 
l?acili~. 

ccmmunimtions system of the 



DIRECTORATE OF 

INFORMATION.MANAGEMENT 

I 

RESOURCE MANAGEMENT 
AND PLANS DIVISION 

(RMPD) 

BRANCHES: 

BUDGET 
PLANS 

PLANNING SEC 
INFORMATION CTR 

LOGISTICS 
ATS CONTRACT SEC’ 
SUPPLY SEC 

I 

OPERATIONS SYSTEM 
INTEGRATION DIVISION 

(OSID) 

BRANCHES: 

SYSTEMS 
PRINTING/REPRODUCTION 
RECORDS MANAGEMENT 

POSTAL SEC 
PUBLICATIONS SEC 

INFO SERVICES SUPPORT 
HF RADIO SEC 
TCC __ 
MACHINE OPS SEC 
VTC 
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- 22 

D~OFINFORMA!I'IONMANAGE&lEXW 

Section I. RESEONSIB~;ppTEs 

22-l. The Director of Information Emagemnt (DOIM) is the Cmmandirq 
General's principal staff officer aml advisor for Information Management (IM) 
and is responsible for planning, programing, ~operatirqmaintaining, and 
mnaghg IM functions insupportoftheU.S. AmyArmrCenterandFortKnox 
and tenant activities. (Also serves as the ccxmvmder, united states Amy 
Information Systems Command (USAISC); see Chapter 3lA.) Specific 
responsibilities are delegated for accompli&mznt to two divisions. 

Section II. FUNCTIONS 

22-2. The DOIM directs these specific functions for the installation: 
recoxds and formsmnagemnt, PrivacyAct, Freedomof InfomationAct, copier 
approval/manag~t programs, classified d ocument control, operation of the 
central distribution center, correspondence, 'publications, blank forms 
stockage and control, postal affairs, autcmated management systems, and 
installation data processing activities; provides conmmications support for 
host installation ccxmander and tenant activities during peacetime, 
contingency missions, and emergency operations; provides administrative and 
operational control for all communications service authorizations per 
AR 105-23; operates High Freguency (HP) Radio Net to provide mzrg-enq backup 
to existing wire mmunications facilities; coordinates and makes radio 
frequency assignments for all units within the USAARMC and Fort Knox; serves 
as Co-Chairman of the Information Managmt Support Council (IMSC) at Fort 
Knox and as Activity Director fo~QperationsandMaintenance,ArmyReserve 
Cmmunications, on and off postinthestateSofohioandK~~~, less 26 
western counties; serves as a a of the Installation Plannirq Board and 
theU.S.ArmyArmorcenterprOqram-Budget~isory~t~. 

22-3. RESOURE WWGH!!EW/PLANS DIVISION. Supervises the functionsof 
theBudget Branch, PlansBranchandLogisticsBranch. 

22-4. BUDGET BRANCH. Advises the DOIM onmnag~taspectswithinthe 
directorate and mission activities to include programing, buageting, 
financial lnatters, =qPoQ= management functions, and cmmunications 
accounting. Plans, develops, and directs me full range of review and 
analysis functions in the preparation, fonnulatio~, justification, 
presentation, and execution of the USAISC-Fort Knox budget for all information 
mission area (IMA) disciplines for the installation. 

22-5. PLANS BRANCZL Supervises the functionsofthePlanning Sectionand 
The Information Center. 
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22-e. - snm* Responsible fur technical and 
planning and analysis for the infomnat~~~ systems r*mts 

administrative 
QfUSAARMCand 

Fort Ioloxe Resgons~~e fbr prmiw systems analysis, autmatic data 
process~ ef&pm?nt (AWE) prgcurement, regul~~ryprocedctres, a&k appmval 
auWmri~IAWAR25-I, 1 

22-7. THE -m cI!mkli 
W) l 

The Tnformation C&nter is a 
mlti-discipline, full semice element whi& serves as a facalpointaf 
contact for installation-user iquiriestimostmatterspertain%ngtotheIMA 
to include assistans=efresolutinnoEI'AaPEsbf~e~~e calls; 1imitedADPE 
3requir-ts analysis, mtracting offi- repr&entative @OR) 'duties for 
various ADF,. copier, andnont&ic&radio3Mintemmecmtracts~ fomaland 
self-paced software u!mr train&q; repair of lx&x- and irelated 
hiam%dre; operation of an ADZE hardware~h@&sk; regimal distrib&ion ce$er 
for c2Mo%; and installation~mai&emnce of professional office system (PRDFS) 
andlocalareanetwork/wide~neQmrk (L@I/WW) cmnectivitycircuits. 

224. l!ireEm- v t3El3JncE mm m smm* l3espmstile 
for prmessiq all cust&mr rqts for teJq.$mneandAWEccmne&ivity; 
telephone aperations cxLsBrn* Inside PlaIIt, Outside Plant, cable, 
switdWx&; ancX~~.i~electronies; oDRfor$45OKperyear4xmIe&TS 
CESSkEkCt; CXR on' all '&it& ctpsraaes/eqbsion prujects; proviw'liaism 
between USAISC, the A!IS co-&r, USAARMC mstomers,SouthCe&ra~Be~~ 
Tehphone Cmpany, andotheron~itecofitra~rs;maintains 253milesofcable 
ad wire and 4.3 miles of fiber q7tic c&&e, 

220Il. olL%zamrm z3mI!ms mmDM=W. Supm&esthefmctionsof 
the tsystemBre, Etewrdsmgmtm, theItiormationS&rviceSupport 
=a=l% the Tel -cations center, ~ePostalSe&im, thepubLications 
Section, the Video %&zonference C!e&&, the Rigb F%quenq Radio Station, 
I4&hineC@erationsSe&ion adF95ntGq~~rtiofl.l3MCgt. T 

22-13. REKDRDS - l3RAIwx. Ih3sponsible for maintemme and 
disposition of official files (Modem Army F&cords Keeping System (HARKS)), 
Redbrds Holding Area, forms management, PrivxyAct, JTreedomof Information 
Act WWf copier approval/program, classified document control, 
ccBTpxLandcorrespondence, micmgraphi~program, andtheDaily Bulletin. - 
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22-14. msTALJ smm. Responsible for postal affairs, official mail and 
distribution, and operation of the central distribution center. 

22-15. FtJBlliKxrIoNs SMTITON. Reqmsible for publications and blark forms 
stockage/control. 

22-16. INFoRMATIm SERVICE SuFmKr RRANCX. Responsible for providing 
cmminmications support for long haul circuits (both voice and data), telephone 
discipline by monitorirq telephone bills and usage, network management of the 
Defense Data Network (DIM), and coordinates/approves citizens band radio 
usage. 

22-17. -cATIoNs cENTER (xcc). Reqonsible for the transmission, 
receipt, acceptaTlce, processiq, and distribution of narrative and data 
messages;andoperates commonusersecureandno nsecure facsimile egui-t. 

22-18. vIDElo TFlra cENTER(vIc). Provides two-way electronic voice 
and video CamrmulicationsbetWeenFort Knoxand~~locations. 

22-19. HIGH FREQUENCY RAD10SlxTI~. Operates a high frequency radio net to 
provide emergenq backup to existing wire cmmunications facilities. Also 
functions as a Military Affiliate Radio System (MARS) which provides 
comnunications for morale support of soldiers and their family members. 

22-20. MA- OPERATIWS sEErIm. Responsible for the day-My production 
cycles of automated systems such as ASIMS, ISMs, andAuroAoSandincludes 
operation of cmputer printers and other peripheral egui-t. Receives and 
distributes the daily input/outputdata fr~functionalusers. Schedules all 2s 
cyclesandoperatesmicrographicseguipment. 

22-21. -/-ON BRmKx. Operates an Army Field Printing Plant 
which provides both in-house printing/reproduction and cmmercial (contract) 
printing. 
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